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Amendment Transmittal 
 

A Reason for Amendment 
 
Paragraph 198 has been amended to update the: 
 
 instructions for selecting the “E-Mail” communication method in BP 
 example of AD-2047. 
 
Exhibit 11.5 has been amended to provide updated instructions for BP State Security Officers. 
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Par. 197 
197 SCIMS to Name and Address Update Report (Continued) 
 

C Messages and Actions (Continued) 
 

Message Reason for Message Action 
Farm Loan 
Programs 

Customer filed an application 
for FLP loan. 

*--Leave “Y” flag in place if customer ever 
filed an application for FLP loan, regardless of 
whether the customer is still participating or 
ever participated in FLP.--* 

Loans Customer had a price support 
loan within the last 6 months.

None. 
 
Price Support runs a monthly edit to reset 
customers who have had no loan activity for 
6 months and their outstanding balance is zero. 
 
Note: LDP’s keep the IND-DEL-LOAN flag 

active for 1 year and 9 months. 
CRP This flag is currently not 

being checked when flagging 
a producer for deletion. 

Ensure that producer has no active CRP 
participation when flagging for deletion.  

Accounting Customer’s flag is set to “Y” 
in 1 of the following: 
 
 direct deposit 
 claims 
 receivables. 

If the flag is no longer applicable, reset the flag 
to “N”.  ITSD-ADC periodically runs edits to 
correct these. 

 
Note: If a SCIMS to Name and Address Update Report prints with any of these messages, 

then the customer is placed in a “Pending Delete” status. 
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Par. 198 
198 Documenting Customer Data Changes in BP 
 

  A Customer Data Changes 
 
All * * * customer data changes made shall be documented by the Service Center employee 
making the change according to the following. 
 
IF the request for changes is 
made… 

THEN Service Center employee shall complete 
AD-2047 according to subparagraph C and… 

in person request that customer verify changes and sign and date 
items 8A and 8 B. 

by telephone complete blocks necessary to document the changes 
and enter requester’s name in item 8A (requester’s 
signature is not required). 

by mail or FAX complete blocks necessary to document the changes, 
enter requester’s name in item 8A (requester’s 
signature is not required), and attach hard copy of 
mailed or FAXed request to AD-2047. 

by trusted data source including: 
 
 change of address notification 

from customer or USPS 
 
 “911” county-wide address 

changes 

attach copy of data source to AD-2047.  Only Part A, 
items1A and Part B shall be completed (requester’s 
signature is not required). 

 
 *--Notes: If item 4 C is checked “Yes”, the customer is agreeing to receive sensitive e-mails 

from FSA.  Update BP to indicate the customer has agreed by checking the “Receive 
Sensitive Emails” check box in the BP Record, Emails tab. 

 
See applicable FLP directives for information about limitations on using e-mails to 
communicate with FLP customers.--* 

 
B Maintenance 

 
All AD-2047’s and related documentation shall be filed according to 25-AS, Exhibit 22 in 
file ADP-5 SCIMS and maintained for a period of 10 years. 
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Par. 198 
198 Documenting Customer Data Changes in SCIMS (Continued) 
 

C Example of AD-2047 
 
The following is an example of AD-2047. 
*-- 

 
--* 
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Par. 198 
198 Documenting Customer Data Changes in SCIMS (Continued) 
 

C Example of AD-2047 (Continued) 
*-- 

 
--* 
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Par. 198 
198 Documenting Customer Data Changes in SCIMS (Continued) 
 

C Example of AD-2047 (Continued) 
*-- 

 
--* 
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Par. 199 
*--199 Documenting Customer Declared Race, Ethnicity, and Gender Data 
 

A OMB-Approved Forms 
 
OMB has approved the following forms to collect race, ethnicity and gender data: 
 
 AD-2035 
 AD-2106 
 FSA-2001 
 FSA-2211 
 FSA-2212 
 FSA-2301 
 FSA-2683. 
 
No other forms may be used to collect race, ethnicity, or gender data. 
 

B Collecting Race, Ethnicity, or Gender Data 
 
This table provides procedure for handling race, ethnicity, or gender data. 
 
IF the race, ethnicity, or 
gender data is provided… THEN Service Center employee will… 
verbally complete AD-2047 by recording the name, address, and race, 

ethnicity, or gender data in block 11.  Update the race, 
ethnicity, or gender data in SCIMS as “Customer Declared” 
and file according to subparagraph 198 B. 

on AD-2035 update the race, ethnicity, or gender data in SCIMS as 
“Customer Declared”, file a copy of AD-2035 in the 
participants “PE-2, Producer Eligibility” folder, and submit 
the original AD-2035 according to Minority Farm Register 
procedure. 

on AD-2106 update the race, ethnicity, or gender data in SCIMS as 
“Customer Declared” and file the completed AD-2106 in the 
participants “PE-2, Producer Eligibility” folder. 

on FSA-2001, FSA-2211, 
FSA-2212, FSA-2301, or 
FSA-2683 

update the race, ethnicity, or gender data in SCIMS as 
“Customer Declared” and file according to FLP procedure. 

--* 
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Exhibit 1 

Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 

 

Abbreviations Not Listed in Exhibit 102 

 

The following abbreviations are not listed in Exhibit 102. 

 

Approved 

Abbreviation Term Reference 

AC area conservationists 141, 177 

APO Army Post Office 179, 932 

BP Business Partner 198, EX. 11.5 

CY current year 208, 212 

DBA doing business as 177 

DMF Death Master File Part 34, Ex. 125 

e-FC electronic funds control 20 

EIN employer ID number 121, 122, 178.5, 178.6, 

178.7, 178.8, Ex. 10, 11 

FRS Farm Records Management System 752 

HC highway content 179 

IE Internet Explorer 141 

LLC Limited Liability Company 121, 122, 177, 178, 178.6 

MQ Marketing Quota 208, 209 

NSCP Naval Stores Conservation Program 779, 918 

OT other producer 197 

PYBC Prior Year Business Code 141, Ex. 11.4 

RR rural route 179, 208 

SMR SCIMS merge role 141, Ex. 11.4 

 

Redelegations of Authority 

 

This table lists redelegations of authority in this handbook. 

 

Redelegation Reference 

Authority to act for entities may be redelegated by the representative by 

filing FSA-211 for an agent to perform for the trust or estate. 

730 
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Exhibit 11.5 

(Par. 141, 156, Ex. 2) 

*--BP Security Officers 

 

A BP National Security Officers 

 

Agency Name 

FSA Lisa Berry 

NRCS Leroy Hall 

RD Vacant 

 

B BP State Security Officers  

 

  State Security Officers are listed on the Information Security Office, State Security Officers and 

Backups share point web site.  The web site may be accessed at  

https://sharepoint.apps.fsa.usda.net/iso/public/Lists/State%20SCIMS%20Security%20Offi

cers%20%20FSA%20Backups/AllItems.aspx. 

 

Note: If the web site cannot be accessed by clicking the link, copy and paste the link into a web 

browser.--*  
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