UNITED STATES DEPARTMENT OF AGRICULTURE _
Farm Service Agency Notice AO-1496
Washington, DC 20250

For: State and County Offices

Posting STC and COC Regular Minutes on the Internet

Approved by: Acting Deputy Administrator, Field Operations
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Overview

A Background

Transparency and openness of FSA STC and COC activity is paramount in bringing about
understanding and trust of agency operations and actions by customers, prospective
customers, and the general public. Notice AO-1494 instructed County Offices to post COC
regular session meeting minutes and meeting dates at a location in the County Office
accessible to all customers and visitors. Improved access to STC and COC regular session
minutes may be accomplished by posting this information on a State FSA Internet web site.
STC and COC regular session meeting minutes shall be made available to the public when
requested and posting these minutes on a State FSA Internet web site will provide the public
with easy access to this information.

States will not be required to participate in posting STC and COC regular session minutes on
their State FSA Internet web site at this time. Each SED shall determine if their STC and
COC regular session minutes will be posted to the existing links on their State FSA Internet
web site. COC minutes must be made available to the public as directed in Notice AO-1494,
even if an SED decides to use the State’s FSA Internet web site.

Purpose

This notice provides instructions and guidance for states who wish to post STC and COC
regular session minutes on their State FSA Internet web site.

Action

A COC Action

Beginning with the issuance date of this notice, COC’s shall ensure that COC regular
session meeting minutes are:

e prepared immediately after every COC meeting
e approved timely by the COC.

Disposal Date Distribution

January 1, 2012 State Offices; State Offices relay to County

Offices
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Action (Continued)

A COC Action (Continued)

Organizational meeting minutes shall be included in the entries on the web site. COC’s shall
ensure that the CED and County Office staff carefully review the regular session meeting
minutes to ensure that P11 is not released to the public.

County Office Action

CED or designee shall prepare and forward COC regular session minutes to the State Office.
CED’s shall use the format for regular session minutes found in 16-A0, Exhibit 8, when
preparing these minutes. COC regular session minutes:

e shall be forwarded to the State Office immediately after approval by COC
e shall be forwarded in advance of the next COC meeting
e must be sent to the State Office as a MS Word document.

Counties in States participating in posting regular session minutes on their State FSA Internet
web site shall inform all producers that STC and COC regular session minutes are available
on the Internet. COC’s shall publish in their monthly regular session minutes, the meeting
date and time of the next month’s meeting. Exhibit 1 provides screen prints of a State FSA
Internet web site and instructions for accessing STC and COC minutes.

STC Action

Beginning with the issuance date of this notice, STC’s shall ensure that STC regular session
meeting minutes are:

e prepared immediately after every STC meeting
e approved timely by the STC.

State Office Action

SED’s shall assign employees to carefully review STC and COC regular session minutes
before they are posted to the State FSA Internet to ensure that proper grammar and spelling
are used and that PII is not posted and released to the public.

States that decide to post STC and COC regular session minutes on their State FSA
Internet web site are required to upload the first sets of all STC and COC minutes on
the DAFO SharePoint for DAFO review before the minutes are placed on the Internet.
DAFO will notify the State when approved. Subsequent month’s regular minutes will not
be required to be reviewed by DAFO. State Offices participating will be provided the link to
the SharePoint web site.

State Office Web Content Managers will be provided instructions to post the STC and COC
regular session minutes to their State FSA Internet.

SED’s that do not choose to post STC and COC regular session minutes to the State FSA
web site shall ensure that regular session minutes are prepared promptly and are reviewed
carefully. Eventually, all States may be required to post STC and COC regular session
minutes on the Internet.
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3 Posting Minutes and Meeting Schedules

A Posting Session Minutes
The STC and COC web site allows regular session minutes to be posted by month and year.
There is no requirement to have an entry for each month, as STC’s and COC’s may not hold
a meeting each month.

B Meeting Schedules
Regular session minutes will be retained on the web site and will be available to the public
on a yearly basis. Prior year regular session minutes will remain on the web site, by year, as
a permanent record. Meeting schedules must be included in the COC minutes so that
producers and the public will be informed of each upcoming meeting. The schedules may be
posted as a separate document from the minutes, but must be updated if changes occur.

C Contact
If there are questions about this notice, contact either of the following DAFO employees:
e Kenneth Nagel by:

e e-mail at kenneth.nagel@wdc.usda.gov
o telephone at 202-720-7890I

e Deborah Johnson by:

e e-mail at deborah.johnson@wdc.usda.gov
e telephone at 202-720-0067.

If there are questions about managing the State web site:

e contact the web services office by e-mail at askfsa@usda.gov with a subject of State Site
Help

e visit AskFSAlnternal, the FSA knowledge souce at https://askfsainternal.custhelp.com.
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Notice AO-1496 Exhibit 1
Accessing COC and STC Minutes
A State FSA Internet Web Site

The following is an example of a State FSA Internet Web Site where users may access links to
the County Committee Minutes and to the State Committee Minutes. Under the “Browse by
Subject” category, click either link to access the page for the appropriate minutes.

2} FsA - Alabama Home - Microsoft Internet Explorer _15] %]

File Edit WView Favorites Tools Help

eBackva @ @ \/_h|p59arch “ir:'{Favorites @|8-% (m 'U@ﬂ

Address I@ http:/fppd.fsa.usda, goviFSafstateoff app?mystate=aldarea=homefsubject=landing&topic=landing j GO | Links *

%Convert - [0 select

USDA & United States Department of Agriculture
s § - 2= Farm Service Agency ALABAMA

Contact Us : En Espaiiol

Wou are herer FSA Home / State Offices / Alabama

Alabama Agricultural Highlights [l Email updates

Agriculture is the number one industry in RSS Feeds

Alabama, employing over 467,000 people, and

constituting 21 percent of the state's workforce,

With ower 45,000 farms covering 8,700,000

| acres, wherever you look in Alabama, you see
Browse by Subject 8 agricultur_e. Some of the best agr_’\cultural

products in the world are grown in Alabama, from

b Gounty Commitiee p_oultry and cotton to watermelol_ﬂs and catfish, At least _fifty Media Help
Minutes gllﬁgrent commercial crops and livestock are produced in
abama.

© Advanced Search P4 Ask FSA

@ Search Tips

0 sSHARE WM 53 &7

To view PDF files you must
have Adobe Acrobat Reader

[dcounyOiices Alabama is the third largest producer of broilers installed on your computer.
b County PCP Data and the 13th largest producer of eggs in the
nation. Poultry and eggs are grown all aver To view Flash files you must
I Daily LDP Rates Alabama with the heaviest activity in north have Macromedia Flash
Alabama. Cullman County produces the most Flayer installed on your
I Programs poultry and eggs in Alabama and is the second computer,
b Newslatters highest producing county in the nation,
Most of Alabama's peanuts are grown on sandy soil in
I State Committee southeast Alabama in a nine-county area known as the
Minutas wiregrass region. Mast of the state's cotton is grown in the
b State Events Wiregrass region and the Tennessee Valley in north Alabama,

. TN Alabama's landscape is dotted with ponds used
I State News Releases '& for raising catfish, shrimp, and other kinds of
j freshwater fish, The largest concentration of

catfish and shrimp ponds is in west Alabama,
Alabarma ranks second in the Nation in catfish
sales at $101.2 million. Alabama also ranks

carmand in tha Matinn in carammarcial favack land with 27 0 maillina

@ http:{fppd.fsa.usda. goviInternet/FSA_Image)thumbnail_cotton.jpg ’_ ’_ ’_ ’_ ’_ @ Trusted sites
& start| [ &) Fsh - Alabama Home . @ | @0 AW WAYREME 1223w
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Notice AO-1496 Exhibit 1
Accessing COC and STC Minutes (Continued)
B County Committee Minutes Screen

The following is an example of the County Committee Minutes Screen where users may select a
County Office and year.

3 FSA - Alabama State County Committee Minutes - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

eBack ) Ov @ @ (b|p59arch *Favorites ®| @v E; (T |_J @ﬁ

Address@http:ll’;’ppd.Fsa.usda.gov,l’FSA,I’countycommapp?mystate=al&area=h0me&subject=ccm&topic=\anding j GD |L\nks > ﬁCDHVBrt - SB|ECt

United States Depariment of Agricuiture ALABAMA

Farm Service Agency

En Espaniol

SPEIFCh FSA You are here: FSA Home / State Offices / &labama / County Committee Minutes
. County Committee Minutes

[ailFza -

© Advanced Search County Committee Minutes (4] Email updates
© Search Tips RSS Feads

P4 sk Fsa

County |AUTAUGA COUNTY FSA OFFICE j

» County Committee
Minutes Year IZDW 'l

» County Offices Media Help
+ County PCP Data To view PDF files you must
have adobe Acrobat Reader

¥ Daily LDP Rates installed on your computer.

) SHRRE w90 E7

» Programs To view Flash files you must
have Macromedia Flash
+ Newsletters Player installed on your

I State Committea computer,
Minutas
1 State Events

+ State News Releases

FSA Home | USDA gov | Commen Questions | Site Map | Palicies and Links
FOIA | Accessibility Staterment | Privacy Palicy | Mondiscrimination Staternent | Information Quality | USA gov | White House =

& http:/{ppd.fsa usda,gov/FSA/countycommapp?mystate=alfares=homessubject=ccmidopic=landing ’_ ’_ ’_ ’_ ’_ @ Trusted sites
i /start| | &1 FsA - Alabama State . [ | |ETED@A. v N LA W B 12:33Pm
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Notice AO-1496 Exhibit 1

ng COC and STC Minutes (Continued)

County Committee Minutes Screen (Continued)

The following page will be displayed after users select a County Office and year. This page
provides users with the posted county committee minutes. County committee meeting minutes
are selected by month.

a FSA - Alabama State County Committee Minutes - Microsoft Internet Explorer o |ﬁ' |1|
File Edit ‘iew Favorites Tools  Help | #’
Q- O |1 2 ()] Do Yo B3 12 6 L) I KL

Address I@ http:f{ppd.fsa,usda,govfFSAfcountycommapp j Go | Links ** %Convert - -13 Select

United Stales Department of Agriculture ALABAMA

Farm Service Agency

SF‘EIFCh FSA You are heret FSA Home / State Offices / Alabama/ County Committee Minutes
el County Committee Minutes

[all Fsa -1

© Advanced Search County Committee Minutes

B4 Email Updates

© Search Tips RSS Feeds

. g P4 Ask FSA
Browse by Subject County [AUTAUGA COUNTY FSA OFFICE 7| T ST
» County Committ S

b County Offices Media Help

b County PCP Data - To view PDF files you must
i m have adobe Acrobat Reader

b Daily LDP Rates installed on your computer,

b Programs April . . . To view Flash files you must
» County Committee Meeting Minutes for Autauga County have Macramedia Flash
b Newslatters Alabama (04/06/2010) PDF (67777 mb) Flayer installed on your
» State Committes computer,
Minutes

b State Events

March
* County Committes Meeting Minutes for Autauga County in

» State News Releases March 2010 (03/11/2010) PDF (6666 MB)

FS& Home | USD.A.gou | Cammon .Quastior!s | Site M.ap | Policias and Links ) ) ) -
2] ’_’_’_’_’_ @ Trusted sies
tﬁstartl I@ FSA - Alabama State ... [2) ||E'@Efb.>p\\@m5§’@% 12:40PM
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Notice AO-1496 Exhibit 1

Accessing COC and STC Minutes (Continued)

C State Committee Minutes Screen

The following is an example of the State Committee Minutes Screen that will be displayed when
users click State Committee Minutes.

Z}F5a - Alabama State Committee Minutes - Microsoft Internet Explorer -5 x|
File Edit Wiew Favorites Tools Help | #’
0 R e L
e Back O @ @ f ‘ search M Favarites @ = (i " ﬁ
Address I@ http:fppd.Fsa.usda. govFSA statecammapp?myst ate=aliarea=homefsubject=scmitopic=landing j Go | Links ﬁCDHVErt - Select

United Stales Department of Agriculture ALABAMA

Farm Service Agency

DV v

e About FSA Newsroom Online Services Forms Help :

E You are here: FSA Home / State Offices / Alabama / State Committes Minutes
il State Committee Minutes

D ~|

© Advanced Search State Committee Minutes
© Search Tips RSS Feeds

Browse by Subject vesr [0T0 7= B4 ask FSA
A,

[ SHARE
b County Committee
Minutes
b County Offices Media Help

b County PCP Data To view PDF files you must

April have Adobe Acrobat Reader
b Daily LDP Rates * State Committee Minutes for Alabama State meetings installed on your computer,

{04/06/2010) PDF (898969 MB)

b Programs To view Flash files you rmust
have Macromedia Flash

b Newslettars Flayer installed on your

- March computer,

mmittee * State Comrnittee Meeting Minutes for Alabarma March 2010

{03/10/2010) PDF (777 MB}

E Email Updates

v State Events

b State News Releases

FSA Home | USDA gow | Commeon Questions | Site Map | Policies and Links
FOIA | Accessibility Staternent | Privacy Policy | Mondiscrirminztion Staternent | Inforrnation Quality | USA gov | White House =

a http:/fppd.Fsa.usda. gov/Internet/FSa_ST_ComMinsicoc_al_12132009, pdf ’_ ’_ ’_ ’_ ’_ @) Trusted sices
QStartl I@ FSA - Alabama State ... 2 | |E"§3E‘fb.>&> DR ME 1257mm
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